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Ilosoxenne
0 cekperape Ha0/II0JATEILHOIO COBETA
Kommynansnoro rocynapereennoro NPeANpHATHS HA NpaBe X03AHCTBEHHOr0
Beaenust «Ilommkamunxa Ne 7 ropoga Cemeiix Ynpasneuus
3aApaBooxpaHeHus ob0aacTu Abaii

. 1. O6mue nosiokenus

1. Hacrosee ITonoxenne pa3paboTaHO B COOTBETCTBHH ¢ JEeHCTBYIOIIUM
3aKOHONaTeNbCTBOM  Pecry6nmuku  Kasaxcran, Komekcom KOPIIOpaTUBHOI'O
YHpPaBI€HUs, YCTaBOM ¥ HHBIMHM BHYTPEHHUMH AoKyMeHTamu ["ocynapcTBeHHOr0O
NMPEATNPUATHS HA NpaBe XO3AHCTBEHHOro BemeHMs «[lonukaunuka Ne 7 ropoja
Cemeit»  Ympasnenus 3ApaBooxpaHeHus Bocrovno-Kaszaxcranckolf o6mactu
(manee — Ilpennpusrue) u ONpPEACIACT NOPANOK HA3HAYEHHS U AESTEIHHOCTH
CeKpeTapsi HabJIFoIaTeIBHOTO COBETa, €ro CTaTyC, MOJTHOMOYHUS U KOMIIETEHIIHIO.
2. CekpeTaph HaGIIIOATENEHOTO COBETA SBJISETCS pabotaukoMm ITpennpusTus, ve
ABIIOIMMCS 1ICHOM HAOIIOJaTebHOrO COBETa MO0 MCTIONHUTENEHOrO oprasa
IIpennpusTus, u ucnonuseT cBou 06A3aHHOCTH Ha MIOCTOSIHHOM OCHOBE B peXuMe
TMIOJTHOTO paboyero ausl.

3. Cexperapp HaGmoaTeNEHOrO coBeTa OfecreumBaeT B3aUMOJIEHCTBHE MeXIy
opranamu IlpeanpusaTus B cooTBeTCTBHM ¢ 3aKOHOXATENECTBOM PecnyGnuku
Kazaxcran, VYcrasom [Ilpemnpusitus, HacToAmuM IlonoxxenneM wu apyrumm
BHYTPEHHUMH  nokymeHtamu  [lpemnpusatus, a  Take PELIeHUsIMHU
YIOTHOMOYCHHOro  opraHa  (MECTHOrO  HCIOJIHUTEIBHOrO opraHa)
HaOmoxatensHOro coseta [Ipennpusys.

4. Bo wu3bexaHme BO3HUKHOBEHHS KOH(JIMKTAa  HHTEpecoB CeKpeTapb
HaOJIOIATENIBHOIO COBETAa HMeeT [IpaBO COBMEIIATH CBOK JEATENHHOCTH C
BBINIONHEHUEM  ApyruX ¢yHkumdt B [lpeAnpusTHH TOMBKO C  coryiacus
Ha0JII01aTeILHOTO COBeTa [Mpennpustus.

5. Cekperapp HaGOAATENBHOrO COBETA B CBOEl ACATEIBHOCTH IIOAOTYETEH W
HMOAIMHEH HEIIOCPEACTBEHHO HAGJIONATEIEHOMY COBETY [pennpusitus B nuue
npeacenaress HabJIONAaTENBHOTO COBETa, a o aJIMMHHCTPATUBHEIM BONPOCAM —
HCTIONHHUTENIbHOMY opraHy IIpeanpusTus.

6. Cekperaph HaG/IIOAaTEILHOrO COBETa 0GeCeYnBaeT BBIHECEHHE BOIIPOCOB Ha
PaccMOTpeHHe YIIOJTHOMOYEHHOMY OpraHy (MeCTHOMY HCTIOJIHUTEIbHOMY Oprasy),
4 TaloKe IMOATOTOBKY M IPOBEJEHHE 3acelaHil HaGIIONATEIBHOrO COBGTA
[Ipeanpusitus, o6ecrneunBaer (opmupoBanne marepuanos mo BOIIpOCaMm,
BRIHOCHMBIM ~ Ha  pacCMOTPEHHE  YIOJHOMOYEHHOTO opraHa  (MeCTHOro



HCIIOJTHUTEIBHOIO ) opraHa), W MaTepualloB K 3acefaHui0 HaGJHOlIaTeJIBHOI‘O
COBE€Ta, BeIeT KOHTPOJIb 3a o0ecrnieyeHuem AOCTyIIa K HUM.

7. Cexpetaps Hab/TIO1aTeIBHOrO COBETA IS OCYIIECTBJICHHUS CBOEH NEATEeIBHOCTH
B3aHMO/ICHCTBYET CO BCEMHU CTPYKTYPHBIMH nonpasnenenusmu Ilpeanpustus u
€ro IOJDKHOCTHBIMH JTULIAMH,

2. HasHauenne u 0cBoGoKAEHHE OT AOZKHOCTH ceKperapsi HaG I0AaTeIbHOIO
coBeTa

8. Cekperapb Ha6MOZATENBHOrO COBETa Ha3HAYaeTCs HAa OCHOBAHHMH pEIEeHHS
HabJIIO1aTeNIBHOrO CoBeTa 06 M30paHuy cexperapst HaGIIFOAATETBHOrO coBera, Io
NIPEACTaBIICHUIO MCTIONIHUTENBHOTO OpraHa IpennpusTus 6o oxHOro U3 wienos
Ha0JII0IaTeIBHOrO  CoBeTa lpennpuatus. Habmonatensusii coper NIPHMHUMAET
PCLICHHE N0 KaHAMIAType CeKpeTaps HabIIOaTeNbHOTO COBETa GoMnbIIHHCTBOM
TOJIOCOB OT y4acTBYIOIMX B COOTBETCTBYIOIIEM 3aCENAHHH. Cexperapem HC
MOXET ObITh  0CBOGOXKIEHHBIH paGoTHMK, wuiM paGoTHHK Ha YCIIOBHSIX
COBMEILLEHHS 10JIXKHOCTEH.

9. K Kkanmumaty Ha JOMKHOCTS CeKperapss HabIONATENIEHOrO COoBeTa
MpeABABIAIOTCS CIIe/YIOIINEe TPeGOBAHUS:

1) BBICLIEE FOpUIAKYECKOE H/HITH SKOHOMUYECKOe obpasoBanue;

2) Hanuyue omnbiTa paGoTH! B 06IaCTH KOPIIOPaTHBHOI'O YNIpaBJIEHUS HE MEeHee 2-X
JIeT;

3) Ge3ynpeunas nenosas penyTtauus;

4) orcyrctBHe  apduimpoBaHHOCTH K Ilpeanpustas, cBssammoOM ¢
KOHTPOJIMPYIOLIMM JIULIOM THG0 ¢ ICIONHUTEIBHEIM opraHom Ilpexnpustus;

5)  OTCYTCTBHE  HemorameHHON  wim HECHATOH B  yCTAaHOBIIEHHOM
3aKOHOJATENILCTBOM MOPSAKE CYTUMOCTH.

10. B oTHOweHun kaxcaoi wus KaHIUAaTyp B HaONIOJIaTENBHBIN COBET NOMKHA
ObITh IpencTaBIIEeHa CleayIomas HHpOpMaIus:

1) amunus, ums, otuecTso KaHau/aTa;

2) roa poKAEHuUS;

3) ofpasoBanue, crenuanbHOCTH 110 AMIUIOMY  (OMIUIOMaM), CBEEHUS O
TOBBILICHUM KBAIU(UKALMHI U IPOPECCHOHATHHOM NIePEeorOTOBKE;

4) ceenenus o6 ombITe paGoTH 3a NIOCIeIHUE S JIET;

5) cBemeHuss O ToM, sBNSeTCS JH KaHauaatr JunoM, aduInupoBaHHBIM
[pennpusrus;

6) nuCbMEHHOe 3asBNeHHe KaHAMAaTa o HA3HAYCHUM Ha JOJDKHOCTB CeKperaps
HalJIIo1aTeIbHOTO CoBeTa [Npexnpusitus.

11. C nunom, HasHayaeMbIm CeKpeTapeM HabIIoAaTeIbHOrO coBeTa [Npennpusitus,
3alI0YaeTCs  TPYNIOBOH  JIOTOBOpP Ha  CpOK, ONpe/IeNICHHBIH  pelreHueM
Ha0Io1aTeIbHOrO CoBeTa [Ipennpusitus.

12. Tpynosoii moroBop(nononuuTenBHOE cormamenye K TPYZOBOMY ZOrOBOpY) ¢
CeKpeTapeM HabIIOJATENBHOrO COBETa MOANHCHIBASTCS OT umenu Ilpennpustus



PYKOBOZHMTCNICM — NPEANPHUATHS, WIM MHBIM  JIALOM,  YIIOJHOMOYEHHBIM
HabmoaarenbHbIM coBetoM [Ipeanpustus.

Tpynoso#t moroBop momxen TpEAyCMaTpuBaTh OTBETCTBEHHOCTh CEKpeTaps
HAa0IOJaTENBHOTO COBETAa 3a pasIiialleHue uHpopMalyy, cocTaBisIOmEd B
COOTBeTCTBHHM C HOpMaMmM JEHCTBYIOLIEr0 3aKOHOIATEIbCTBA MU BHYTPEHHHUMH
AokymenTamu [lpennpustus ciyxebHyo wiu KOMMEpPYECKYIO TaliHy, a TaKxe
005I3aHHOCTE  MH(OPMUPOBaTh HAGIIONATENBHBIN COBET O BO3HUKHOBEHHH
00CTOATENBLCTB, B CHILY KOTOPBIX CeKperapb HaOJIONATENBHOIO COBETA CTAHOBUTCS
aGOUIMHPOBAHHBIM JTUIIOM [MpeanpusTus.

13. HabmoaarensHslit coBer [peanpustus INpexnpustus Brpase B r060e BpeMs
[IPHHATE  PCLICHHE O JOCPOYHOM MPEKPAIEHHH MOJTHOMOYHIL ceKpeTaps
HabJII01aTeIbHOrO coBeTa.

JlocpoyHoe mpekpalenue TPyAOBOrO AOTOBOpa OCYIUECTBJIAETCS B MOPSIKe,
YCTaHOBJIICHHOM TPYZOBBIM OTOBOPOM M 3aKOHOJATEbCTBOM PecnyGuku
KasaxcraHn.

14. PemieHue o Ha3HaYeHWH HOBOrO CeKpeTapsi HabMOAaTeIBHOIO COBETA MOKET
OBITb PUHSATO OJHOBPEMEHHO C IIPHHSTHEM PELICHNs O JOCPOYHOM NpeKpaleHHH
NOJTHOMOYHH NEHCTBYIOMIEro ceKpeTaps HaboqaTebHOIO COBETA.

3. ®ynkuun cexperaps Haba0aaTELHOTO COBETA.

I5. K ocHOBHBIM (yHKIMSM cekpeTapst HAGIIOAATENBHOTO COBETA OTHOCHUTCS:

1) obecnevenue s dpexTUBHOCTH KOPIIOPaTUBHOIO YIIPABJIEHMS, B TOM YHCJIE:

- YHacTHe B pa3paboTKe BHYTPEHHHUX IOKyMeHTOB IIpeanpusTys;

- B3aHMOJCHCTBHE CO CTPYKTYPHBIMH MOJPA3NeNCHHSMU H HOKHOCTHBIMHU
manamu [IpennpuaTus ¢ uenslo obecreyeHns UCIIOMHEHUS HOpM U TpeGoBaHMA
3aKkoHOJarenscTBa  PecnyGnukm Kazaxcran B o6nacTu KOPIIOPAaTHBHOI'O
YNpaBJICHHS, yCTaBa U BHYTPEHHUX JOKyMeHTOB [Ipenpustus;

- QHAIIA3 CIIOXKUBIIEHCS NPAKTUKHM KOPIIOPATHBHOTO YIIPAB/IECHHS B [Mpennpustuy,
pa3paboTka NpeUToXKEHH I 110 ee YTy dIIeHHIO;

2) opraHu3anMs IOATOTOBKH M 0GECTIeYeHHe BEIHECEHHe BOIIPOCOB  Ha
PacCMOTPeHHE YIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY OpraHy)
B COOTBETCTBMM C TPeOOBAHMAMM NEHCTBYIOIIEro 3aKOHONATENHCTBA, ycTaBa u
HHBIX BHYTPEHHHUX NOKyMeHTOB [IpeanpusTus, B ToM uncie:

- YH€T NPHHUMACMBIX YNOJIHOMOYEHHBIM OPraHOM (MECTHBIM HCIIOJIHUTEIBHEIM
OpraHoM) pelleHHH W WH(DOPMHUPOBAHHE UIEHOB HAGIIONATENHHONO COBETA 0
PCUICHIAX yTOTHOMOYEHHOrO OpraHa (MECTHOIO HCTIOJHUTENBHOTO OPrana);

- peamusauus  TpeOOBaHMH  YNOJHOMOYEHHOTO  Oprama (mecTHOrO
MCTIOJIHUTEIEHOTO  OpraHa), HaONIOJaTe]bHOTO COBETA M HHEBIX OpraHoB
Ipeanpustus o BblHeceHMH BONpPOCOB Ha PacCMOTpPEeHHE YIIOJHOMOYEHHOMY
OpraHy (MEeCTHOMY HCIIOJIHHTE/IbHOMY OpraHy);

- YYeT NOCTYNaromuX Tpe6oBaHMiA;

- HMHOOpPMHMpOBAaHME WIEHOB HaGIIOAATENBHOrO COBETa O TpeboBaHMIX
YHOTHOMOYEHHOr0 OpraHa (MECTHOTO HCTIONHUTENBHOTO OpraHa);



- Y4acTHE€ B IOATOTOBKE JOKYMEHTOB M HHGOPMAlUH, IOUIEHKALIHX
[IPEIOCTABJICHHUIO  YIIOJITHOMOYEHHOMY oOpraHy (MECTHOrO WCIIOJIHHTEIBHOIO
OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH IIOArOTOBKH TAKUX JIOKYMEHTOB;

- TPENOCTaBICHHE YJIEHaM HaOJIIOAATeNBHOTO COBETa, MOMKHOCTHBIM JIMIAM
IlpeanpusaTis BO3MOXHOCTH 3HAKOMHTHCH C PELICHUSMH  YIIOJIHOMOYEHHOT'O
opraHa (MECTHOTO HCIIOTHUTEILHOTO OpraHa), HOATOTOBKA KOMHI pelleHuii;

- KOHCYJIBTAllMs TI0 BOIPOCaM, CBA3AHHBIM C IPOLIEYPO# BBIHECEHHS BOIIPOCOB Ha
PacCMOTpEHHE YIONNHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHTEIBHOMY OpraHy).
3) oGecrieuenne paGoThI HAGIHOAATENEHOTO COBETA, B TOM YHCIIE:

- PasbACHACT BHOBb M30PaHHBIM 4YiIeHaM HaOJI0aTeIbHOrO COBETa JEeNCTBYIOLIHE
B [lpeanpustun npaBuna mesTeNbHOCTH HabIIOaTeIbHOrO COBETA M HHBIX
opraHos [Ipennpusrus, OpraHM3allMOHHYI0 CTPYKTYpy Ilpennpustus u wunyio
MHOOPMALMIO, HUMEIOIIeH 3HA4YeHHe IA HaJJIeXKaIero MCIIOJMHEHUS YJIeHAMH
HaOJII0aTEIBHOTO COBETa UX 00s3aHHOCTEH;

- OKa3aHHe COACHUCTBHUS MpeCeaaTe 0 HabII04aTeIbHOTO COBETA B IUIaHUPOBAaHUH
paboThl HaGIIIOATENILHOTO COBETA;

- cOOp Npe/UIOXKeHHH OT WIEHOB HAGIIONATETHHOrO COBETa II0 tbopmMupoBanuio
niaHa paboTel HaOIIO1ATENIBHOIO COBETa U MpE/ICTaBICHHUE [TPOEKTa IIaHa PaGoTEI
HaOJIIO1aTETFHOTO COBETA IPe/ICeIaTeNIO;

- HEIIOCPENCTBEHHOE y4YacTHe B IIOATOTOBKE IIPOEKTa IMOBECTKU O04YepeIHOro
3ace/laHusi HaOMIOJAaTeNbHOTO COBETA B COOTBETCTBUH C IIPEeIOKEHUAMH,
MOCTYNHUBIIMMH OT YWICHOB HabIIOaTEIbHOrO COBETa;

- 3BCLUCHHE YWICHOB HAOJOJATEILHOIO COBETA M NPHUIVIAIIEHHBIX JIUI] O BpPEMEHH
H MECT€ NPOBEICHUS 3acelaHusl;

- IOArOTOBKA M pacChlika MaT€pHAIOB 10 BOIPOCAM IOBECTKHU HS, HEOOXOMMMbIX
ans Ipeanpustus v npoBeneHus 3aceanHust HAGIIONATENEHOIO COBeTa;

- [IOArOTOBKA 3aIIPOCOB U OTBETOB Ha MUChMa OT MMEHH HaGJII01aTeTbHOrO COBeTa;
- olecrieyeHWe  MpPeNOCTABIEHHS  4ieHAM HaOIIOAaTeIbHOrO  coBeTa
3anpamuBaeMol HHGOPMaIMK O 1eSTETBHOCTH IpeanpusTus;

- pacchliKa 4IeHaM HalJIIoaTeIbHOTO CoBeTa GIOJIETe el I TOIOCOBAHMS TS
NIPHHATHS PELICHUH HAONIONATEbHBIM COBETOM MPHHAMAEMBIX IIyTEM 3a09HOIO
roJIoCOBaHMs; cOOp OroieTeHel, 3amoMHEHHBIX WICHAMMH HaG6monarensaoro
COBETa;

- [IpH NIPOBEACHHH 3a0YHOrO 3ace/laHusi HaGIIONATENLHOTO COBETA — ITOATOTOBKA
Oro/UTeTeHeH U 3204HOT0 rOI0COBAHKS, 00eCIeyeH e pacchUIKM OroiieTeHedt u
cbop NONY4YEHHBIX OHOJIeTeHelH, a TaKkke MOJBEIEHHE HUTOTrOB IOJOCOBAHMUS 1o
BOIIpOCaM MOBECTKH JIHS 3aceaHus HabII01aTeIbHOrO COBeTa.

- TNOABOAUT WTOTH rOJIOCOBAHMS, NPUHHUMAEMBIX MYTEM 3a0YHOIO rOJIOCOBaHUS,
O(opMIIeHHE PELIEHHUS 3a0YHOI0 3aCeIaHuUs HaOJII0IaTeNIEHOTO COBeTa;

- B Clly4ae HEOOXOAMMOCTH JIOBOAUT JI0 corpynuukoB Ilpeanpustus uadopmanuio
O MPHHATBIX PELICHUAX Ha 3aCeaHUAX HabJIF0aTeIbHOTO COBETa;

-~  OCYICCTBISET  KOHTPONb 32  MCIOJIHEHHEM  aJIpecHBIX pemeHui
HabJII0AaTeIBHOTO COBETa;



- MOMYH4CHHE B CTPYKTYPHBIX MoApasjeneHusx IIpeanpusitus 1 npenocTaBieHun
WieHaM HaOIOJaTeIbHOTO COBETa HEOOXOAMUMBIX JIOKYMEHTOB H uHpOpMaLHH O
nesrenbHocTd [peanpusitus;

- obecrieueHre coGMOICHHs IOPAKA PHHATHS PeLIeHHH 110 KPYITHBIM CHEJIKaM |
ClIeJIKaM, B KOTOPBIX HMEETCS 3aUHTEPECOBAHHOCTb.

4) obecrieyeHue XpaHeHue:

- IPOTOKOIIOB 3ace/iaHui HabII0JaTeIbHOIO COBETa;

- PeleHMH HaOMOJATeNBHOrO COBETA, MPHHMMAEMBIX IIyTeM 3309HOTO
IOJIOCOBAHUS;

- Oro/neTeHe# U1 roJNOCOBaHMS, HANpPABIEHHBIX B HAGMIONATEIBHBIA COBET
WiCHaMH HaGIIOJIATENIHOTO COBETA Ui IPHUHATHS peLUeHHI, IIPUHUMaEMBIX
IyTE€M 3a0YHOI'0 T'OJIOCOBAHHUS,

- BEJICT JI€JIONPOM3BO/ICTBO U apXHB JJOKYMEHTOB U MaTepHaioB HAOJIFOJaTeIbHOTO
COBETa, NPE/IOCTABJIAET JOKYMEHTBI U BBIMCKH 3aHHTEPECOBAHHBIM JIALAM;

- BEIET y4eT M XpaHeHHe BXONANIEH JOKYMEHTALMIO M KOMMH HCXOAIeH
AOKYMEHTaLUH HaOMHOAaTeILHOIO COBETA;

- Y4eT ¥ [OBENICHWE [0 CBEJICHMS Y4YacTBYIOIIWX B 3aCeJaHUH YJICHOB
HaOJIFOZATEeNILHOrO CcoBeTa MH(GOPMALMM O IOCTYNMBLIMX OT OTCYTCTBYIOLIMX
YWICHOB HAONIONATENLHOrO COBETA IHCHMEHHO M3TOKEHHBIX MHEHMH 110
paccMaTpuBaeMbIM BOIPOCAM ITOBECTKH JHS.

5) B X0Oie IPOBE/ICHHUs 3aCelaHMUsl OCYIIECTBIISIET:

- YHeT, MOCTYNAIOLIMX B HAOMOAATENBHBIH COBET NPEUIOKEHUH O MPOBEIEHNUH €ro
3aCe/laHMi M  BONPOCOB, MOCTYNMAIOUMX IS PACCMOTPEHHS U pereHus
Habo1aTeIbHBIM COBETOM;

- PAaCMpelelIsieT MOCTYNUBIIME BONPOCHI MO HANPABIEHUSM JEATETHHOCTH, B
KOTOpBIX TaKH€ BOINPOCHI BO3HUKIK M TPeOYIOT CBOErO pEINeHHs, COOBIaeT
Npe/ce/1aTe 0 HaOII0AaTeIbHOTO COBETa O MOCTYITMBIIMX BOIPOCAX;

- ONOBeIaeT BCEX HICHOB HAOIIOJATEBHOIO COBETA O MOCTYNHBIIMX B
HaOJIO/IaTeNIbHBIA  COBET IPE/VTIOKEHHSX M  BBICHSET 3aMHTEPECOBAaHHOCTh
Ka)X[Ioro M3 9ICHOB B PAacCMOTPEHWH W DPENICHHH BONPOCOB, YKa3aHHBIX B
NPeUIOKEHHUIX,

- OCYLIECTBIISIET PErMCTPALMIO WIEHOB HalIIONaTeIbHOTO COBETa NPHHUMAIOLIMX
y4acTHe B 3aCeaHuH;

- TIOA PyKOBOACTBOM Ipe/ceaaTes Hab/loAaTeIbHOr0 COBETa BEIET IPOTOKOI
3aCe/laHUi,  OCYIUECTBISET  KOHTPOJb 338  HCIOJHEHHeM pelIeHuit
HabJI0aTeIbHOTO COBETA;

- BBIIIOJIHSET NOPYYeHHs Npe/ceaaTes HabI0AaTeIbHOIO COBETA;

- OCYIICCTBIISICT KOHTPOJIS 32 OPraHHU3aLMOHHBIM M TEXHHYECKHM IpOBEJECHHEM
3acelaHui HaOII01aTeIBHOTO COBETA;

- OpraHu3allis BEACHHUS 3alIMCH XOJa 3ace/laHui HaOII0AaTeIbHOro COBETa, B TOM
HHCJIC, C COracks MPUCYTCTBYIOLINX WICHOB, Ha ayHO0-, BUAEOHOCHTEIIH;

- IOArOTOBKA [IPOEKTOB NMPOTOKOJIBHEIX PEIICHMUIA;

- BeIeHHe, 0)OpPMIIEHHE U MOAIHCAHKE IPOTOKONOB 3aceNaHii Ha6I0NaTeIbHOTO
COBETA H BBHINMCOK U3 MPOTOKOJIOB 3ace/laHK il HaGJII0aTeIbHOIO COBETA,

- PacchlIKa I0KyMEHTOB, YTBEP)KAEHHBIX HaOII0JaTebHBIM COBETOM,



- BBLIIOJHACT WHBIC IOJHOMOYMS, CBA3aHHBIE C JEJIONPOMU3BOACTBOM U
OpraHu3aluel AesTeTbHOCTH HabII0aTeIbHOrO COBETA.

6. XpaHeHHe IOKYMEHTOB U PacKpbITHe HHMOPMALUK 06 [IpeanpusTuy, a UMEHHO:
- obecrieueHue XpaHEHHs JOKYyMEHTOB, MpPEIyCMOTPEHHBIX 3aKOHONATENBCTBOM
Pecniy6nuku Kasaxcran, B VYcraBe u  MHBIX BHYTPEHHHX JIOKYMEHTax
[Ipennpusrtus;

- TPENOCTAaBICHHE 3aKOHHBIM IPEACTABUTENSAM YIOJIHOMOYEHHOTO OpraHa
(MECTHOrO HCHONHUTENBHOrO OpraHa) JOCTyNa K JOKYMEHTaM [Ipennpustus B
YCTaHOBJIEHHOM IOPSIKE;

- OPraHusalys  W3TOTOBJICHMS  KONMH  JOKYMEHTOB 0  TpeGOBaHHIO
YNOJIHOMOYCHHOIO OpraHa (MEeCTHONO HCIIONHHTENbHOIO OpraHa) H YICHOB
HabJTI0IaTeIbHOIO COBETA;

- ydactue B yyere ahpdunupoBaHHbIX nu [IpeanpusTas;

- OpraHH3alHs NOATOTOBKY U CBOCBPEMEHHOM M0/1auM YIIOJHOMOYEHHBIM OpraHaM
(my6nuKaLuy B yCTAHOBICHHBIX CTy4Yasx) OTYETOB, COOOIEHHI O CYLLIECTBEHHBIX
hakrax, yBeNOMJEHMH, WHOM WHpOpMAmMM, mOMIEKAIIeH PaCKpBITHIO
ITpennpusrtiem;

- yHacTHe B aKTyaln3auuy HHpopmauuu odurmansHoro web-caira Ipenpusitus
B UHTEpHETE.

7. opraHu3alys B3aMMO/IEHCTBHS MEX]Ty OpraHaMu [Tpennpusitus, B ToM yncne:

- CBOCBPEMECHHOC- BBISBICHME HA3PEBAIOIIMX KOPIOPATHUBHBIX KOH(IHKTOB,
WHQOPMHPOBAHHE O HUX COOTBETCTBYIOIIMX OPraHOB (IOMKHOCTHBIX JILY)
Ipeanpusitus, npuHATHE Mep 0 MX MPENOTBpALICHHIO H, pyd HEOOXOAMMOCTH,
obecrieueHne pasperieHusi KOHGIMKTOB KOMIIETEHTHBIM OpraHoM (JIOJDKHOCTHEIM
nunom) [peanpusitus;

- yHacTHe B OATOTOBKE U peal3alliy PelleHui o peopranusanuu [Tpenpusrus;

- YBCNOMJCHHE KpCAUTOPOB B Cllydae NPHHATHSA PELICHHS O pPEeOpraHU3aLuy
[peanpusitus;

- YHacTHE B MCKOBOH, IPETEH3HOHHOHM paGoTe IO BONpOCaM MpHMEHEHHs HOPM
3aKkoHozarenbcTBa  PecryGnmukun  Kazaxcran B o6nactu KOpPIIOPaTUBHOTO
YOpaBleHUs;

- MHBIX yCTaHOBJICHHBIX 3aKOHO/ATEIbCTBOM KOPIIOPATHBHBIX IIPOLE/TY.

4. IlpaBa u 0633aHHOCTH ceKpeTapsi HAaGII0AATEILHOIO COBETA

16. Cekperapp HalOiOAaTeNLHOrO COBETA MpH OCYLIECTBIIEHHH CBOMX IpaB H
HCTIONIHEHUH OOsI3aHHOCTEeHM JOMKEH MAeiicTBOBAaTH B uHTepecax IIpennpusitus,
OCYLIECTB/IATE CBOM NPABA U HCTIONHATE 00S3aHHOCTH JOGPOCOBECTHO M Pa3yMHO.
17. Cexperapb HabII01aTEILHOIO COBETA B pejenax CBoel KOMIETEHLMH BIIPABe:
1) 3anpaimBath U MoJy4arth y JOKHOCTHBIX JIHI] [IpennpusTus, pykoBoaureneit
€ro CTpYKTYPHBIX N0Jpas/ieSIeH|i HHYOPMALMIO U JOKYMEHTHI, HEOOXOAUMBIE IS
BBITIOJIHEHHS! BO3JIOKEHHBIX Ha HEro 3a/1ay;

2) KOHTPOJIMPOBATh HCIIOJIHEHHE PEIIEHHIA, NPUHATBIX YTIOJTHOMOYEHHBIM OPraHOM
(MECTHBIM HCTIONHHUTENBHBIM OPraHOM) M HabIIOAaTe bHBIM COBETOM;



3) npeanaraTh BONPOCHI B NOBECTKY MHS 3aceNaHMsi HAGIONATENIBHOrO COBETA H
MCTIONIHUTENILHOTO opraHa [IpeanpusTus;

4) NOArOTAaBNMBaTP M HANPABIATH YIONHOMOYEHHOMY oprady (MecTHOMY
HCTIOJIHUTEJIBHOMY OpraHy) OTBETHl Ha €ro KOPPEeCHOHJEHUMIO (B paMKax
BOIIPOCOB  KOPIIOPaTHBHOIO  YNPABJIEHHs); IPEJOCTABIATh MAaTepHanbl IO
BOIpOCaM, BEIHOCHMBIM Ha paCCMOTPEHUE YIIONHOMOYEHHOMY Oprady (MecTHOMY
HCTIONHUTENILHOMY OpraHy), JOKyMeHTSI IIpeanpusaTys, moexanye XpaHeHHIO,
3aTparvBaiolIe . HHTEPECH YTOJIHOMOYEHHOI'O oprasa (mMecTHOTrO
MCTIOJIHUTEIBHOTO OpraHa), a TakKXe IMOATOTABIMBAaTh OTBETHl 10 MHBIM
TNIOCTYNHUBIIMM BONPOCAaM B paMKaX MOJHOMOYHMH, MPEeIOCTABIEHHBIX CEKPETapio
HaOJIIOAATELHOTO COBeTa AEHCTBYIOIMM 3aKOHOAATENbCTBOM H BHYTPEHHUMH
nokymeHramu [Ipeanpustus;

5) 3anpamuBaTh HHGOpPMALKIO Y GaaHCOIEpKATEIS [IpeanpusTus o6 onepanusx,
3aperHCTPUPOBAHHBIX B peecTpe Ganancoaepxkarens IIpeanpusTus, a TakKe HHYIO
HH(OPMALKIO U3 peecTpa, HeobXoxuMyro ITpennpusTHs;

6) mpenoCTaBIATE  GalaHCOAEPKATENO  JOKYMEHTALMIO, CBA3aHHYIO ¢©
umymecrsoM  Ilpeanpustus u  HeoOXomumyio — GanaHcoiepxkaTemo s
HaJlIexallero BeieHus peectpa [Ipeanpusus.

18. Cekperaps HabIIOAATEILHOTO COBETA 0053aH:

1) crporo cobmomaTe B CBOeH IEATENEHOCTH HOPMBI W TpeGoBaHus
3akOHOZaTenbCTBa - Pecriybnnku Kasaxcran, ycrasa, Kopekca KOpHOpaTHBHOIO
ynpasnenus [IpeAnpusTys U ero BHyTPEeHHUX JOKYMEHTOB;

2) PYKOBOZICTBOBATECS B CBOGH NEATENBHOCTH J1eHCTBYIONMM 3aKOHOATENECTBOM,
PELICHAAMH YIIOJTHOMOYEHHOrO OpraHa (MeCTHOTO MCIIONHHUTENBHOrO OpraHa) W
HabmonarensHoro cosera [IpeanpusaTus;

3) MCIIONHATH MOPYYEHHS TIpe/ice/IaTelIs HabMOoNATENbHOTO COBETA;

4) mo TpeGoBaHHMIO HAGIIOAATENHHOrO COBETA OTYMTHIBATECH O CBOEH
JESTEIbHOCTH Nepe HUM;

5) wuHbOPMHMpPOBAaTE HAGIIOAATENBHEIH COBET O BO3HHKHOBEHHH CHUTYaLU,
CO3/AIOMMX YIpO3y HApYIICHHs HOPM JACHCTBYIOLIETO 3aKOHOAATENbCTBA, IIPaB
YTOTHOMOYEHHOIO OpraHa (MECTHOrO WCIIOJHHUTENBHOTO OpraHa), a TakKXke
BO3HMKHOBEHHsI KOPIIOPATUBHOTO KOH(IIUKTA.

S. YenoBusi onuiaThl TPyAa H NPEMHPOBAHHS CeKpPeTapsi HAG/IOAATeILHOrO
coBeTa

19. 3apaGorHas r1uiata cekperaps HaGMIOJATENBHOTO COBETa ornpenensercs
CYMMOH  yCTaHOBJIEHHOTO  TPYHOBBIM  JOTOBOPOM  (JIONONHHTEIHHBIM
COrallleHHeM) JOJKHOCTHOIO OKJIafa M JAPYTHX BBILIAT KOMIIEHCALMOHHOTO U
CTHMYJIHPYIOLIETO XapaKTepa B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Pecry6nuku
Kasaxcran u HacTosimm [TosoxeHueM.

20. Hauucnenne 3apaGOTHOM IUIATHI IIPOM3BOMMTCS B COOTBETCTBHMH C TabeeM
ydeTa HCMONb30BaHHs pPabo4yero BpeMeHH. YdeT (akTuueckd OTpabGOTaHHOTrO
ceKkperapeM HabJIIOJaTebHOrO COBETa BPEMEHH OCYINECTBISETCS! OTBETCTBEHHBIM
CTPYKTYpPHBIM noapasaenenueM [Ipeanpusrus.



21. Ilopsnok BbIIATE 3apaGOTHOM MIATHI CEeKpeTapro HabJIIOAATEIEHOTO COBETA
OTIPEAEIIACTCS BHYTPEHHHM J0KyMeHToM [Ipeanpustus, PETYIUPYIOIHM CHCTEMY
OIVIATBl  TpyJa IUTaTHBIX  paGoTHHKOB. CeKkpeTapeM MOXeT  SBIATBCS
OCBOOOXIEHHBIM pPaGOTHUK TpeANpUATHS, MK paboTHHK Ha ycmoBHsX
COBMELLEHHUS NMPpOodeccHi.

22. Pa3smep JNO/DKHOCTHOrO oknana u YCJIOBHsL BO3HArpaXKI€HHs CeKperaps
Ha0JII0IaTeIBHOrO  coBeTa IlpennpusTus, He ycraHOBIECHHbIE HACTOSILUM
ITonoxeruem, onpenenstores pelerrem HaGMORATENEHOO coBera [Ipennpustus.
23. Ilo pemeHnio HaGIIOLATENBHOTO COBETa Ilpexnpustus  cexperapio
HAOJIIOZATETBHOrO COBETa MOYXET BBILIAYHBATHCS NPEeMHUsl MO pe3yJIbTaTaM ero
paboTel 3a OTYeTHbIN KBapTan, B CIy4ae KauyeCTBEHHOrO0 M pe3yJIbTATHBHOI'O
BBIIIONIHCHHUA WM CBOMX (YHKUMOHAIBHBIX OOS3aHHOCTEH, B pasmepe, He
TIPEBBIIIAIOIIEM pa3Mep OQHOrO NOHKHOCTHOIO OKJIa A,

24. B decTh mpa3smHOBaHHSA HAUMOHANIBHBIX,  TOCYHapCTBEHHBIX M
NMPO(ECCHOHANBHBIX MPA3HAKOB B Pecriy6muke Kasaxcran 3a cuer skoHOMHE
cpenctB (oHaa ommatel Tpyna (nasee — ®OT) nomyckaercs npeMupoBanue
cekperaps HaOmoznarensHoro cosera Ipeanpustus B pasMmepe, COOTBETCTBYIOLIEM
pasMepy NpeMHUabHON BBIILIATEI [0 TAKHM CIIy4Yasm pabotauxy IlpeanpusTus c
AOJDKHOCTHBIM  OKJIaZIOM, 3KBUBAJICHTHHIM AOIDKHOCTHOMY OKJIally CeKperaps
HabJII01aTeIbHOrO COoBeTa.

Coorsercrytomee npemuposanue OCYIIECTBIISETCS HA OCHOBAaHMH IpHKa3a
PYKOBOIHWTENsl ~ WCIOJHUTENBHOIO  Oprasa [lpeanpustus  nu6o  nuua,
MCTIOJTHSFOILETO €ro 00sS3aHHOCTH.

25. TlpemupoBaHHe ceKpeTaps HaGMIONATEILHONO COBeTa, IpeayCMOTPEHHOE
HactosmmM [lonoxxennem, He npou3BoguTCS B TIEPHOJT UCTIBITATEIBHOIO CPOKA H
TP HATMYHHA Y HETO HE CHATOrO NMCLHUILTHHAPHOTO B3bICKAHHS.

26. ExeronHslil oniaynBaemsplit TPYZIOBOH OTITyCK CEKpeTapio HaGIIOAaTeNbHOro
COBeTa IIPEOCTABISETCS B  COOTBETCTBHM C NIPUKa30M  pPYKOBOJMTENS
HcnonuurensHoro oprauxa IlpeanpusTus Ha OCHOBaHMH 3asBeHHS Ha HMs
NMpeAcenarens HaOMONATeNLHOrO — CoBeTa, IIpY  YCJIOBHHM  IOJIOXKHMTEIHHO
PE30JIIOLMH NpeacenaTelis Hab o aaTeIEHOIO COBETA.,

27. Cexperapro HabMIOHATENBHOrO COBETA Ilpeanpusatust  ocymecTesioTcs
AOIIATBI, PEAOCTABIAIOTCS FAPAHTHH M KOMIIEHCALOHHEIE BHIIATEL B pasmepax,
TPEAYCMOTPCHHBIX TPYIOBBIM 3aKOHOAATENECTBOM Pecrry6imku Kasaxcras.

28.  Cekperapio ~ HaGIIOATENBHOTO  COBETa [Tpennpustus, npoueaeMy
MCTBITATENIbHBIH  CPOK  JMGO NpHHATOMY Ha pabory Ge3 TakoBoro, mpu
MpPeOCTaBIEHUH €XXEeroHOro OIJITaYXBAEMOro TPYZI0BOro OTITyCKa
BBITIAYHBACTCS TOCOOHE Ha 03/10POBIIEHHE B pa3Mepe ABYX JOJDKHOCTHBIX OKJIaza
OZIMH pa3 B TeYE€HHE KAJICHAAPHOrO roja.

29.  Cexperapio HabGmonareqsHOro0  coBera [lpennpusitust  oxasbiBaercs
MaTepHaJIbHas IOMOLIb 3a cueT skoHoMuH cpeacts POT. Marepuansuas MOMOIIIb,
TPEAYCMOTPCHHAs HACTOSAIIMM ITyHKTOM, OKA3BIBAeTCS HA OCHOBAHMM KOMMif
TIOATBEPIKAAFOILAX JOKYMEHTOB (cBHIETENBCTBO 0 POXICHUH



(YchIHOBIIeHHE/yI0UEpEHNE), CBUAETETHCTBO O Opake, CBHIETEIBCTBO O CMEPTH) B
CIIEAYOLIMX CITyqasX:

1) poxaenus (yChIHOBIEHNS, ya0UepeH s) pebeHka;

2) GpakocoveTaHus ceKpeTaps HaGJIOaTeTFHOrO COBETa,

3) cmeptu cympyra (cympyru) cexpeTaps HaGIIOAATENHHOTO COBETA MM ero
ONM3KHX POICTBEHHHKOB (pomuTeNel, peTei, YCBIHOBUTEJIEH, YCHIHOBIEHHBIX,
TMOTHOPOAHBIX M HENOJHOPOAHBIX OpaTheB U cecTep).

30. He npexycmoTpeHHble HacTosmuM IIONOKEHHEM BBILIATEI CeKpeTapio
HaOJIFOZIATEIBHOTO COBETa, BKIIOYAS HMHBIE BHIIbI BO3HArpaXKJICHUM, JoIuIar,
HazbaBOK, MpeMUH U JPyrux GOpM MaTepHaIbHOTO NIOOIIPEHHS B JEHEKHOM HIIU
HaTypalbHON (opMme, 3arpemarTcs.

6. OGecnieuenne nesTeILHOCTH ceKpeTaps HAGII0AATEILHOIO COBETa

31. B uensx Hamiexamero u 3QQEKTHBHOrO BHINOIHEHHS 00s13aHHOCTEH,
CeKpeTapb HaOIIONaTebHOrO COBETa MOMKEH OBITh ObecreyeH HEOOXOIUMBIMU
OpraHM3allMOHHO-TEXHUYECKUMHU YCIIOBUSIMH, B YaCTHOCTHU

1) Cekperaph HaGI0aTELHOTO COBETA JOMKEH UMETh KaOUHeT, HaXxoAIuics
HEMOCPEAICTBCHHO I10 MECTY HaXOXACHHs opuca aaMuHUCTparuu [Ipeampusas;
2) pabouee MecTO ceKkpeTapsi HaGIONATEBHOrO COBETA JOIKHO GBITE

10.  obecneuerHo mnepcoHaIbHBIM KOMIIBIOTEPOM, & caM  CeKpeTaph
HaOJIIO1aTEILHOTO COBETA — MePEHOCHBIM KOMIIBIOTEPOM;

3) Cexperapsr HabOHATENBHOrO COBETA JOIKEH OBITH OGeCHeueH HeoOXoauMoi
OPITeXHUKOH, CeH(oM, HecropaeMbIM MeTaIHYECKUM mKadoM JUIst XpaHeHHs
AOKYMEHTOB, & TaK)XKe CTIpaBOYHON M NEPHOIMYECKOl JIUTepaTypOil.

32. Pa3Mep KOMaH/IMPOBOYHBIX PACXOOB (CYTOYHbIE, Pacxobl M0 HaiMy JKHIIOro
TMOMELICHHSA, pacXOAbl 10 MPOE3y K MECTY KOMaHIMPOBAHHS M OGPaTHO) s
CeKpeTapsi HaOJIONATENLHOrO COBETA ONpPENeNseTcS B  COOTBETCTBHH  C
BHYTPEHHUMH JI0KyMeHTamu [Ipeanpusrtus.

7. OTBETCTBEHHOCTD CeKpeTapst HabJIIAATEILHOIO COBETA

33. Cexperapp HaGMIONATENEHOTO COBETA HECET OTBETCTBEHHOCTE nepen
IlpeanpusTieM: 3a yGbITKH, NPHUYHHEHHbIE IlpennpusTuio ero BHHOBHBIME
nefictusiMu  (Ge3neiicTBHeM), B TOpsAKe, YCTAHOBICHHOM NEeNCTBYIOIIM
3aKoHo/aTenbCcTBOM PecniyOnuku Kazaxcras.

34. 3a HeHCNIONHeHMEe WIM HEHa[IeXKallee HCIOIHEHHe CeKperapem
HaOJII01aTeTBHOTO COBETA BO3/IOKEHHBIX HA HEro 00sI3aHHOCTe}H, a TaKXKe B CiIydyae
BBIABNICHHs (AKTOB HapyLIEHHS TPYJAOBOW JMCLMIUIMHEL, IO PEIIEHHIO
Ha0JIIO/1aTETHHOTO COBETA K CEKPeTapi0 HAaGIIOAATEIEHOrO COBETa IIPUMEHSIOTCS
MEPBI B3bICKAHUSI B COOTBETCTBUH C TPYAOBELIM 3aKOHOXATEIHCTBOM.

35. Cekperapp HaGNIOZATENbHOTO COBETA He BIIpaBe pasrilallaTh CBENCHHS,
COCTABIIAIONME  COMIACHO  JCHCTBYIOIIEMY —3aKOHONATENsCTBY —PecmyGmuxu
Kaszaxcran u BHYTpeHHMM AOKyMeHTaM Ilpennpusitus KoMMepueckyio Taiiny, a
TaK)Ke HHYI0O KOH(HICHIHATBHYIO HHPOPMALHIO.



36. Cekperapb Ha6IOMAaTENEHOrO COBETA He BIIPaBE HCIIONB30BATH JOCTYMHYIO
€My MH(OPMALHIO OrPaHHIEHHOTO JOCTYTA 06 [IpeaAnpuaTHS B TMYHBIX LENsX.

8. 3ak0uHTeILHBIE N0JI0KeHHS

37. Hcnionnenue oGsizaHHOCTENH CeKpeTapsi HabJIIOaTeIEHOrO coBeTa, B ciry4ae
€ro OTCYTCTBHS, OCYIUECTBISET JIMLO, KOTOPHIA HA3HAYAETCS IO PEIIeHHIO
Ha0JII01aTeIBHOTO COBETA U3 YKC/a pabotauxoB [TpeanpusTus.

38. Ecii oTnenbHble MyHKTH! HacTosmmero [10oKe Hus BCTYNAIOT B IIPOTHUBOPEYHE
C JeHCTBYIOIMM 3aKOHOAATENHCTBOM Pecriy6nuku Kasaxcran, stu IIyHKTBI
YTPAiHBAIOT CHIIY W B YaCTH PEryJUPYEMBIX STHMH ITyHKTAMH BOIIPOCOB ClIEAyeT
PYKOBO/CTBOBATbCS HOPMaMM JeHCTBYIOLIEr0 3aKOHOIATEIbCTBA PecryGnuku
Kasaxcran 1o momenTa BHecenwus COOTBETCTBYIOIMX H3MEHEHHH B HACTOSIIEE
[Tonoxenue.
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